
How to - Access Online Courses in EHS Assist Revision Date:  8-Feb-23 page 1 of 7 

  

ACCESS ONLINE TRAINING IN  
EHS ASSIST 

  
 
  

 
Click this link to access the Online 
Courses directly. 
 

 
Full link can be emailed or posted on a website: 
https://ehsawebprod.emory.edu/ehsa/login?showwebtraining=yes 
 

 
 
 
Log into Emory Single Sign on 
with your credentials. 

 
 

Staff will see all the online courses 
that have been assigned to them 
and are required.  
 
Required courses are highlighted in 
BLUE or RED. 
 
Courses that are offered but not 
required are listed in BLACK. 
 

 

Courses highlighted in BLUE are 
required but not due yet. 
 
In this example three courses are 
compliant (not due yet) and are 
highlighted in BLUE. 

• Regulated Waste 
Management  

• Hazard Communication for 
University Workers 

• Respiratory Protection for 
University Workers  

https://ehsawebprod.emory.edu/ehsa/login?showwebtraining=yes
https://ehsawebprod.emory.edu/ehsa/login?showwebtraining=yes
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Courses highlighted in RED are 
required and overdue.  
 
In this example three courses are 
overdue and highlighted in RED. 

• EHS Training for Building 
and Residential Staff (BRS) 

• Ladder Safety  
• Proper Lifting Techniques 

 
 

 

 
 

 
When ready, staff can select the 
Start button to begin a course. 

 
 

 
Courses will display in this style 
and format. 
 
The first slide includes the basic 
instructions: 

• Advance through the course 
using the Previous and Next 
buttons 

 
Select the Next Button to advance 
to the next slide. 
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In addition to the Previous and 
Next buttons, you can use the 
interactive table of contents on the 
left side of the screen to return to 
previous content. 
 

 
 

Your progress through the course 
is displayed in progress bar in the 
upper right. 
 
Questions are presented 
throughout the course.  
 
A score of 100% is required to 
pass the courses; retakes are 
allowed. 
 
 

 

 
 

 
 
When answering questions you 
can select the continue button at 
the bottom or the Next button to 
advance.  
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Continue through the course 
content until you reach the End of 
Course slide. 
 
Follow the instructional text and 
select Next.  

 
 
 
 
To complete the course  

• Click the green Save As 
Complete button. 

 
 

 
In this case the score was not 
100% and I need to retake the 
course. 
 
 
Click the green Retake Course 
button. The incorrect question(s) 
are listed for review.  

 
 

The user is returned to the first 
slide of the course. 
 
I am going to review the material 
to ensure I have a better 
understanding and then return to 
the question and try again.  
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Click Continue or the Next 
button.  

 
 

 
Follow the same process as before 
and continue to the End of Course 
slide 

 
 

This attempt was a success, and the course was passed. 
Click Save & Exit to close the course. 
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You will be returned to your main 
training screen. 
 
The Course will be updated with 
the new due date and be 
highlighted in BLUE. 
 
You can continue to complete any 
overdue courses or exit the 
browser.  

 
An email is sent to confirm each 
passing score. 

 

 
 

NOTES: 
 
You can exit the course at any time 
and return where you left off. Click 
Save & Exit. 
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Confirm Save & Exit again. 
 

 
 

When you log in the next time, 
you can continue the course where 
you left off. 
 
Choose New Course or Continue. 
  

Questions or feedback?  
Please contact: etraini@emory.edu 
 

 

mailto:etraini@emory.edu

